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Dear Families, 

At Foxfield, we offer Evergreen After–School Club for children in Nursery PM to Year 6, who attend our school. We offer an exciting timetable of activities each evening and your child will simply be required to bring a snack and a drink for snack time after school.

Timings, Contact and collection
· Evergreen After-School Club runs from 3:20pm to 6pm
· Evergreen After-School Club has a mobile number, 07873296306, that you can use to contact them. 
· Pick up will be from Sandbach Place school gate (KS2 playground), please press the buzzer to be let in.

Payments
· The charges are £50.00 per week, regardless of how many days your child attends. 
· For parents who only require 3 days or less we charge £14 a day on the Evergreen Ad Hoc. 
· We offer a 5% discount for any siblings.
· We require payments for the Evergreen After-School Club to be made in advance on Arbor. 
· If payments are not made on time, without a valid reason, then your child/children will lose their place in Evergreen. Please ensure that your child's account is always in credit. 
· It is important that you are there to collect your child at 6pm. Late collection from the club will be charged at £10 per 15 minutes.

Tax free childcare payments 
If you would like to pay via your tax free childcare please email us every time you top up with the reference code, date of payment and amount. We will reflect this on your child’s Arbor account once we reconcile our statements. 

Cancelling membership
If you decide that you no longer require the place, then you need to give us 5 school days notice, in writing, otherwise you will still be liable to pay for the space. 

Please complete the attached form if you would like to register your child(ren) in the Evergreen Afterschool Club.

Please do not hesitate to get in contact should you wish to discuss this further. You can email us on admin@inspirefoxfield.co.uk or ring on 02032607500.

Evergreen After-School Club Registration Form 

Child’s/ Children’s names:			Parent/Carer Names:
Class:			Telephone Numbers:	


What type of session would you like to apply for: (please note if you need to change this, please contact the school office)	Evergreen (Mon - Fri - £50 per week)   
	
	Evergreen ad-hoc (different days per week - £14 per day) 	


Tax Free childcare reference (if applicable)	


Please provide details of alternative contact for your child in the event of us being unable to contact you should there be an emergency.

	Parent/Carer 1 Name:

	Parent/Carer 2 Name:

	Relationship to Child:

	Relationship to Child:


	Telephone Number:

	Telephone Number:


	Reason for needing a space:




Evergreen - Terms and Conditions
· I understand the fees are £50(per week, per child) or £14 (per child, per day) for 4 days or less and these need to be paid at the start of the week.
· I understand that if my child(ren) are sick or absent from school I still have to pay. 
· I acknowledge that if I fail to pay the fees, my child(ren) will lose their place. 
· If I no longer require a place then it is my responsibility to inform Evergreen so that my child(ren) can be taken off the register, otherwise I will still be charged.
· I understand that I will need to collect my child(ren) at 6pm and failure to do so will result in a late collection fee charged at £10 per 15 minutes.

Signed: ____________________________	

Dated: _____________________________
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